‘Courage to Care’ Listening, Welcoming, Nurturing, Celebrating

Iron Acton CEVC Primary School

Wotton Road /}\\
Iron Acton BS37 9UZ ‘ j
01454 228322 / ral \\\
enquiries@ironactonprimaryschool.co.uk ( A
http://www.ironactonprimaryschool.co.uk

Headteacher: Christine Wilson Iron Acton CE Primary School

ABSENCE REQUEST FORM
2026 - 2027 ACADEMIC YEAR

This form is issued following a discussion with the head regarding your request to take your child(ren)
out of school during school time. Please note that only exceptional circumstances can be authorised
and only with advanced notice.

Please refer to the Attendance Policy and Penalty Notices document on the school website. A paper
copy is available from the school office.

(PLEASE ENTER FULL NAME IN CAPITALS)

Child's Name: Year:

I/ we wish to apply for my child to be absent from school during the following dates:

FIrst day Of @DSENCE: ..ottt st ete e et reeeb s beb e e sae s sbesbeebeaeebeensaesssaessensennnaeens
LaSt Ay OFf @SENCE: ...ttt et e e e e e s bbb be e e sbesaee s ensersees b s aessessen s nsessesteessneasrans
Total number of missed days: .....cccceceevereeveeveeeeveenreeinen,

Reason for request for absence:

I/we understand that |/we may receive a penalty notice to pay a fine if thresholds are met taking this term
time absence.

FUINGME (IN CAPITAIS): ettt ettt et ettt esaeeaeete et stesteetesteebesteste st sae e s s ensnennnanen
SIBNEA: oottt et e r s DALE: it et
(Parent/Carer)
* Please return this form to the school office prior to intended absence *
Office Use Only: Absence: authorised / unauthorised ... % Attendance
AddItioNal INFOIMATION: ettt e e eae et e sbe st beaaesassesare sbesebbensnesnnes
Headteacher’'s SIZNatUre: ........ueveiicieiie ettt e s er et e DAte: .oveereceereeree e,
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‘Courage to Care’ Listening, Welcoming, Nurturing, Celebrating

Iron Acton CEVC Primary School

Wotton Road

Iron Acton BS37 9UZ

01454 228322
enquiries@ironactonprimaryschool.co.uk
http://www.ironactonprimaryschool.co.uk !
Headteacher: Christine Wilson Iron Acton CE Primary School

ABSENCE REQUEST FORM (including holidays)
2026 — 2027 ACADEMIC YEAR

Headteacher’s reply

D F ) N

e TR

ADSENCE FEQUEST TOF HAtES: ouuiiieiie ettt ettt et e ebeete e eebees e e e sbesbesteersaesbenseansessesbesnsersaesaennnen

Following our recent discussion about your request for absence, | can confirm that your request has
been:

Authorised / Not authorised

The threshold for a penalty notice has been reached: Yes / No

Yours sincerely

Mrs Christine Wilson

Executive Headteacher

Office Use Only: Added toSIMS  [] Emailed to Parent  [_]
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